How to Digitally Sign a form
using Lotus Forms and Approvelt

Presented by CW3 Michael J. Danberry

| get questions often where people
freeze up when they see No Sighature.
So, | decided to do these screen shots

to show how to digitally sign forms.
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Open Internet Explorer, navigate to
https://militarycac.com, click the
Approvelt link
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WELCOME TO THE MILITARYCAC.COM HOME PAGE

| have been contacted by several people recently who are not able to access any CAC enabled sites (even after
cures 2, 4, & 9 on the MilitaryCAC-AKO page). A current remedy is to uninstall ActivClient 6.2 and install
ActivClient 6.1, if you have one of the newer 144K or 5.5 cards you will also need the update file

You can now watch my presentation at CPAW

Installation Steps Additional Links

Step 1: Obtain a CAC Reader The intent of this website is to assist you with the Solve AKO Specific Problams
Step 2: CAC Reader driver installation of software so you can use your CAC on your Sign up for CAC Mews email list
Step 3: DoD Certificates Windows personal computer. MAC users look below Solutions to common problems

Step 4: ActivClient MilitaryCAC.com site news
m: Lotus Forms Viewer  1here are 5 different methods you may use to install the Setup AKO email on your Phone
StEPRR Approvelt software. Smart Card is BLOCKED
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https://militarycac.com/

Double click the Sample Form link or
thumbnail
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click link titled: Silanis Approvelt Desktop Software (it is the largest file (in size)). Save to your desktop or My -
Documents (This file is 45.7 MB, so it could take a while to download). Once it is downloaded, double click the file
titled: ADTE. 1. exe, Select Run, Select the Browse button, make note of where it wants to save it to. You can
change the location, | recommend you select your desktop. Select OK, then Unzip. Select OK at the message
tellingyou to select Setup. Go into the new ADT 6.1 folder on your desktop (or where ever you saved it at) and

MOTE: This will only work on Internet Explorer. If you are using Firefox, Chrome, Safari, or Opera you will need to
right click the "sample form" link and select Save Link As / Download Linked File As / Save to Download
Folder. Save it to your desktop, then test from your desktop.
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Scroll to the bottom and double click
on the slanted pen
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You will see this notice, Select OK

Electronic Signature Motic

Your digital signature has the same lega
written signature,



Select the word Sign

If the word sign it gray, visit
https://militarycac.com/errors2.htm#SIGN IS GRAY

il ™

@ No Signature @



https://militarycac.com/errors2.htm

Select the certificate WITHOUT the
word EMAIL in it, select Use this

certificate as default box, then OK
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Click Sign

|

Signer |dentity

M amne: DANBERRY.MICHAELJOHMMNY 1137320858

Signature:;
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Enter your PIN, then OK

Actividentity
ActivClient




Click OK

i T

@ Signature |s Valid @

Signer: DANBERRY MICHAEL JOHMNY 1137320858
Signature Type: Silanis Technology Inc. Digital Signature
Time Signed: Sunday, September 12, 2010 23:48:47 GMT

Certificate Information:

Subject Common Mame: -
DANBERRY MICHAEL JOHNMY 1137320858 I

Issuer Common Mame: DOD CA-25

m

Serial Mumber: 069C4.A

Mot Before: 2010-08-03T00:00:002




If it worked correctly, you should now

see your name in the digital signature
block
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If the word Signh was gray and you
were unable to sign

please visit:
https://militarycac.com/errors2.htm#SIGN IS GRAY

to start troubleshooting your Lotus Forms, or
Approvelt installation.

Presented by:
CW3 Michael J. Danberry
chief@militarycac.com
https://MilitaryCAC.com

Further questions:
https://militarycac.com/questions.htm
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