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Login to: https://webmail2.us.army.mil
Click Address Book
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https://webmail2.us.army.mil/

You’ll see you Personal Addre...
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In the Address Book

* Click the tiny disk, then Export &

R /7
* In the Export contacts from
Address Book Export format block 7o
Select Microsoft Outlook CSV
\ - Select Export Contacts

Mozilla/Thunderbird LOIF
Microsoft Outlook CSV Export fn\crus oft Outlook CSWV T
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Save the file to your desktop

Windows Internet Explnre- ‘ u

What do you want to do with export.csv?

Size: 745 bytes
Type: Microsoft Excel 2003
From: webmail2.us.arrmy.mil

< Open

The file won't be saved automatically.

I % Save

% Save as

|

File name: \
ave as type ’Microsof‘t Excel Cornma Separated Yalues File (*.csv) \
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You should receive this message
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The export.csv download has completed.

Open * Open folder View downloads

Look for this icon on your desktop ———s ﬁ

export.csv



Open Outlook 2007

e Click File, click Import and Export...
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Now go to slide 9




Open Outlook 2010

e Click File, Choose Open, click Import
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Open Outlook 2013

e Click File, Choose Open & Export, click
Import/Export /

©
Open

Open & Export

Open Calendar

SEEACE o Open a calendar file in Outlook (.ics, .vcs).

Open Outlook Data File
D Open an Outlook data file (.pst).

Office Account Importhxpor‘t

N

Import or export files and settings.

Options
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I Other User's Folder

Open a folder shared by another user.



Select Import from another program
or file, then Next

Choose an action to perform:

Export 55 Feeds to an OPML file

Export to a file

Import a VCARD file {,vef)

Import an iCalendar (Lics) or vCalendar file { vis
ort from another program or file
Impart Internet Mail Account Settings
Import Internet Mail and Addresses
Import 55 Feeds from an OPML file
Import R55 Feeds from the Common Feed List

Description

Import data from other programs or files, induding
I, Lotus Organizer, Outlook data files [[PST),
se files, text files, and others.
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Select Comma Separated Values
(Windows), then Next

Select file type to import from:

ACT! 3.x, 4.x, 2000 Contact Manager for Windows .
Comma Separated Values (DOS
arated Values (Windows)
Lotus Organizer 4.x

Lotus Organizer 5.x

Microsoft Access 97-2003

Microsoft Excel 97-2003

Cutlook Data File (.pst) .
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Choose Browse... to navigate to the
.csv file you want to import, click Open
to return to Import a File window, then

select Next

Impeort a File \

1
File to impaort:
b \WUsers'michael j.danberry\Deskiople:

Options

(") Replace duplicates with items imported
i@ Allow duplicates to be created
(71 Do not import duplicate items

[ < Back ][_ Mext = ][ Cancel
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Choose Contacts as the destination

folder, Click Next >

\Select destination folder:
=)-£ Mac Support for MilitaryCAC

\\ﬁ Calendar

| Contacts|

-] Conversation Action Settings
- Deleted Ttems

Ej Drafts
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Click Finish to import the Address Book

Impaort a Fil=

The following actions will be performed:

[ Map Custom Fields ... ]

[Change Destination ... ]

This may take a few minutes and cannot be canceled.

< Back

Finish ] [ Cancel
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You will now see the contact in your
contacts
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Presentation created by:
Michael J. Danberry
https://MilitaryCAC.com

If you still have questions, visit:
https://militarycac.com/questions.htm
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